
 

Eductive_411 | Creating Short Videos on Stream 
CC BY-NC-SA 4.0  1 | 6 

PROCEDURE EDUCTIVE_411 
 

Creating Short Videos on Stream 

 

Recording with Stream 

 

1. Go on Stream via the 
Microsoft tools menu.  

  
  

2. Select “Camera 
recording” to start a 
new project.   
 

Please note that the “Screen 

recording” option has the same 

features.  

 

If needed, allow access 
to your camera and 
microphone.   
 
The camera must not 
be used on any other 
applications for this to 
work.  

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&data=05%7C02%7Clisa-marie.gauthier%40collecto.ca%7Cc4f9ac04d1c74f5f57d808dc8a51c86e%7Cfc06caffbf2a48c9a5966a3db1845dd8%7C0%7C0%7C638537333452264469%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ui6hucQ7akdklgJBYuCr7nsJ8sTaOnlTtlL4MBWaOqU%3D&reserved=0
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3. Click on “Start 
recording.” 

 
Note that there are 
settings at the bottom 
that allow you to share 
your screen, adjust 
your video backdrop, 
write a script (add 
notes on what you 
want to say during 
your video, which will 
not appear in the 
video), and apply 
video effects (such as 
drawings, text, and a 
whiteboard). 
 

 

4. The dashboard 
allows you to stop the 
recording, pause it, or 
overwrite the current 
clip and start over.  

 

5. This page allows 
you to make small 
edits before 
submitting for 
publication: trim, split, 
delete, record more, or 
add music. 

 

 

 

 

 

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&data=05%7C02%7Clisa-marie.gauthier%40collecto.ca%7Cc4f9ac04d1c74f5f57d808dc8a51c86e%7Cfc06caffbf2a48c9a5966a3db1845dd8%7C0%7C0%7C638537333452264469%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ui6hucQ7akdklgJBYuCr7nsJ8sTaOnlTtlL4MBWaOqU%3D&reserved=0
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Uploading a video on Stream  

You might already have a video created using another software that you wish 
to import into Stream to edit or make sharing easier. 

1. Go on Stream via the 
Microsoft tools menu.  

 
 

2. Start a new project 
by clicking on “Upload” 
and select the video file 
to add (from your 
computer).  

 
 

3. Click on “open.“ 
 
The video is now in 
your Stream video 
library. 
 

 
 
 
 
 

 

 

 

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&data=05%7C02%7Clisa-marie.gauthier%40collecto.ca%7Cc4f9ac04d1c74f5f57d808dc8a51c86e%7Cfc06caffbf2a48c9a5966a3db1845dd8%7C0%7C0%7C638537333452264469%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ui6hucQ7akdklgJBYuCr7nsJ8sTaOnlTtlL4MBWaOqU%3D&reserved=0
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Subtitling with Stream 

Note that the Stream software does not allow you to download a saved video 
with subtitles; the subtitles stay on the platform. 

1. Click on “Video 
Settings”, then on 
“Transcript and 
captions”, and finally 
on “Generate.”  
 
The “Upload” button 
allows you to add a file 
containing subtitles.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

To edit the subtitles, 
click on “Transcript” 
and you can modify the 
text as needed. 

To download the 
subtitles, click on 
“Download” and select 
the format. 
 
 

 

 

 

 

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&data=05%7C02%7Clisa-marie.gauthier%40collecto.ca%7Cc4f9ac04d1c74f5f57d808dc8a51c86e%7Cfc06caffbf2a48c9a5966a3db1845dd8%7C0%7C0%7C638537333452264469%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ui6hucQ7akdklgJBYuCr7nsJ8sTaOnlTtlL4MBWaOqU%3D&reserved=0
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Sharing a Stream video  

 

1. When you are ready to 
share your video, click on the 
“Share” button and click on 
the button with the same 
name again.  
 

  

  
2. Enter your teacher’s email 
address. 

 
3. Make sure the sharing 
option is set to “Can view.” 
 
 

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&data=05%7C02%7Clisa-marie.gauthier%40collecto.ca%7Cc4f9ac04d1c74f5f57d808dc8a51c86e%7Cfc06caffbf2a48c9a5966a3db1845dd8%7C0%7C0%7C638537333452264469%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ui6hucQ7akdklgJBYuCr7nsJ8sTaOnlTtlL4MBWaOqU%3D&reserved=0
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4. Share your video. 
 
You can click on “Copy link” to 
share via email or another 
medium.  
 
You can also share by clicking 
on “Send.” This will 
automatically send an email. 
  
Check with your teacher for 
the preferred method.  
  

 

 

 

 

 

 

 

 

 

 

 

 

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&data=05%7C02%7Clisa-marie.gauthier%40collecto.ca%7Cc4f9ac04d1c74f5f57d808dc8a51c86e%7Cfc06caffbf2a48c9a5966a3db1845dd8%7C0%7C0%7C638537333452264469%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ui6hucQ7akdklgJBYuCr7nsJ8sTaOnlTtlL4MBWaOqU%3D&reserved=0

